




CONFIDENTIAL 

INFORMATION 

FORM 

APPELLATE/TRIAL COURT 

CASE RECORDS 

Public Access Policy of the Unified Judicial System of Pennsylvania: 
Case Records of the Appellate and Trial Courts 

204 Pa. Code§ 213.81 
www.pacou11s.us/public-records 

(Party name as displayed in case caption) 

Vs. 

Docket/Case No. 

(Party name as displayed in case caption) Court 

This fonn is associated with the pleading titled ____________ _, dated. _______ .,_ __ 

Pursuant to thePub/ic Access Policy of the Unified Judicial System of Pennsylvania: Case Records of the Appellate and 
Trial Courts, the Confidential lnfonnation Form shall accompany a filing where confidential information is required by 
law, ordered by the court, or otherwise necessary to effect thedisposition of a matter. This form, and any additional 
pages, shall remain confidential, except that it shall be available to the parties, counsel of record, the court, and the 
custodian. This fonn, and any additional pages, must be served on all unrepresented parties and counsel of record. 

This Information Pertains to: Confidential Information: References in Filing: 

Social Security Number (SSN): Alternative Reference: 
SSN I 

(full name of adult) 
Financial Account Number {FAN): Alternative Reference: 

OR FANI 
This information pertains to a 
minor with the initials of 

--
Driver's License Number {DLN): Alternative Reference: 

and the full name of DLN I 

(full name of minor) State oflssuance: 

and date of birth: 
State Identification Number (SID): Alternative Reference: 

SID I 

................................... , •• u .................... ,u,,,, ............. .......................... . -, .................................................... ...................... ..... .................... .................... �_ ...........

Social Security Number (SSN): Alternative Reference: 
SSN2 

(full name of adult) 
Financial Account Number (FAN): Alternative Reference: 

OR FAN2 
This information pertains to a 
minor with the initials of 

--

Driver's License Number (OLN): Alternative Reference: 
and the full name of DLN2 

(full name of minor) State oflssuance: 

and date of birth: 
State Identification Number (SID): Alternative Reference: 

SID2 

Rev. 12/2017 













REQUEST FOR ACCESS FORM .. APPELLATEfl'RIAL CASE RECORDS

INSTRUCTIONS FOR OBTAINING A CASE RECORD OF THE APPELLATE OR TRIAL 

COURT 

1. A requestor shall identify or describe the record sought with specificity to enable the custodian
to ascertain which record is being requested.

2. The completed form shall be submitted to the appropriate custodian. Incomplete forms may
result in delayed access to the requested record.

3. The requestor may be charged reasonable fees for access to court records. Fees for duplication
by photocopying or printing from electronic media or microfilm shall not exceed $ .50 per
page, unless otherwise provided by applicable authority.

•4. Requests will be completed as promptly as possible under the circumsta.nc.es existing at the
time of the request. If the custodian cannot fuifill the request promptly or at all, the custodian
shall inform the requestor of the specific reason(s) why access to the information is being
delayed or denied.

5. If a request is denied by the custodian, relief may be sought by filing a motion or application
with the court for which the custodian maintains the records.

For Court Use Only 

Your request was received on _/_/_. In accordance with the Public Access Policy of the Unified 

Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts, please be advised 

that: 

Signature 

D 

D 
D 
D 
D 

Rev. 12/2017 

this request is being returned to you because it does not contain sufficient information to 
evaluate your request. No further action will be taken unless you resubmit the request with 
additional information. 

the information/record does not exist. 

the information/record is not a case record as defined by the Policy. 

you have failed to properly complete the Request Form. 

Other _________________________ _ 

Date 



Protecting Confidential Information 
Here's How 

Effective January .6, 2018 

A certific:ation shall accompany each flllng In accordance with the Policy. A court or custodian ls not required to review 
or redact any filad document for compliance with this policy. Fallure to comply may lead to Imposed sanctions. 
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